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PHAN HE QUAN LY BAO CAO

I. Giéi thiéu phan hé
Phan hé hd tro ngudi quan tri quan ly toan bo cac béo céo cd trong hé thdng, tao méi
va diéu chinh théng tin bao cao cua cac phan hé khac nhau trong hé thong.

I1. Heéng dan sir dung
1. Mau bao cao
Muc dich:

H tro ngudi quan tri quan ly tat ca cac loai bao céo theo tirng phan hé nhu thém,
X04, hoac chinh stra.

Quy trinh thuc hién:
1.1 Thém me¢i bao cao

Budc 1: Chon phan hé Quan ly bao cado = Mau béo céo

NHOM BAO CAD

s MAU BAD CAD

2

MHAT KY HE THONG

Budc 2: Chon phan hé = Chon “[#)



BB QUAN LY MAU BAO CAO

Phan hé ‘ Bdo cédo phéan hé kiem ké v | Nhém bdo cédo v
Bao cdo phan hé bién muc
o # Tén bag ¢ D20 ¢éo phén hé quan Iy ddc gia Khung tim kiém M6 ta

Bdo cao phan hé luu théng
Bdo cédo phédn hé bao tap chi
Béo céo phan hé tap chi online
Béo cdo phan hé bé sung

Bao céo phan hé tai liéu sd

Budc 3: Bdi véi phan hé chwa tao Nhém bao cao = Chon C6 dé tao, nguoc lai chon

Khong

Chua c6 nhém béo cao cho phan hé: Bao cao phan hé
kiém ké. Ban c6 muén tao nhém béo cdo ?

v Co @ Khang

Budc 4: Nhap tén nhom bao cdo = Chon Phéan hé (nhdm bao cao méi sé thuoc phan hé

duoc chon) = Chon =}



THEM NHOM BAQ CAO

Tén nhom béo cédo *

56 thiv tw

Phan hé

Bdo cado phédn hé bién muc v

Bdo cdo phan hé bién muc

Bao cao phan hé lru thang

Bao céo phan hé bd sung

Bao cao phén hé bao tap chi
Bao cao phédn hé kiem ké

Bao cao phan hé tap chi online
Bao cdo phan hé tai liéu sé

Bao cac phédn hé quan ly doc gia

Buéc 5: Chon Phan hé va Nhm béo cAo vira tao = Chon “[+]”

8 QUAN LY MAU BAO CAO

Phan hé Bdo cdo phén hé bé sung

v

Nhom bao cao

Nhém 1 - Phén hé bd sung

o # Tén béo ciao

Tén file

Khung tim kiém

Budc 6: Nhap thong tin can thiét (Truong c6 ddu * 13 bat budc nhap)




# THEM MAU BAO CAO

Tén bao cao * Nhom béo cao *

Danh sach céc tai liéu bd sung theo Bon hang Nhém 1 - Phén hé bd sung v
M6 ta

Théng ké cac tai lidu thuéc 1 don hang bét ky da bd sung.
Téntép *
& Chaon file

Khung tim kiém 56 thivtw

ReportBibSearch v |1

Budc 7: Chon File (Tép template bao céo — File nay do nha phat trién hé théng cung cap)

en
@ op X
« v P « a_Mguyén Trud.. » Bdo cdo w | @ | SearchBao cao L
Organize « Mew folder =~ [ @
Documents ~ Mame Date medified Type ™
* Downloads InPhichTen5ach.xlsx 2017-03-08 954 AM  Micros
J5 Music InPhichTenTacGia.xlsx 2017-03-08 %:54 AM Micros
&= Pictures InPhichTheoMonLoai.xlsx 2017-03-08 9:55 AM  Micros
g vid InTheDocGialdd.xlsx 2017-02-22 429 PM Micros
ideos N _ _
_ SoDangkyCaBiet.xlsx 2017-03-08 1018 ... Micros
= Local Disk () SoLuongTailieuTheoNgonNgu.xlsx 2017-03-08 10:28 ...  Micros
- Data (D] f7| ThongKeSoLuongDauSach.xlsx 2017-03-0810:52 .. Micros
= Local Disk (E} ThuMucChuyenDe.xlsx 2017-03-08 11:54 ...  Micros o
PO S >
File name: | ThongKeSolLuongDauSachadsx  ~ | | Tép tiy chinh ~
Open - Cancel

Budc 8: Chon Khung tim kiém = Chon




B THEM MAU BAO CAO

Tén bao cao * Nhom béo cao *
Danh séch céc tai liéu bd sung theo Bon hang Nhom 1 - Phan hé bé sung v
Mé ta

Théng k& céc tai lidu thude 1 don hang bét ky d3 bd sung

Tén tép ™

ThongKeSoluongDauSach xlsx & Chaon file

Khung tim kiém 6 thiv tw

1

| ReportBibSearch v

ReportBibSearch
ReportBarcode
ReportPatron

ReportDuration n

*Luwu y: Néu phan hé can tao thém bdo cdo di cé Nhém bao céo, co thé bdt dau tir
buwoc 5 dé thém mdi mau bao cao

1.2 Stra bao céo

Buéc 1: Chon phéan hé Quan ly bao cao = Mau bao céo



NHOM BAO CAD

e MAU BAO CAD

2

MHAT KY HE THONG
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Budc 2: Chon Phan hé va Nhom bao cao

8 QUAN LY MAU BAO CAQ

Phén hé Béo cdo phan hé bd sung v Nhom béo cdo Nhom 1 - Phdn hé b sung v
) #  Tén béo cao Tén file Khung tim kiém Mé ta
ot Danh séch céc tai liéu bé sung theo Bon hang ThongKeSoLuongDauSach.xlsx ReportBibSearch Thfmg ké céc tai liéu thude 1 don hang bét ky da bd sung.

Budc 3: Check chon Bao cdo = Chon



B QUAN LY MAU BAO CAO

Phan hé Bdo cdo phan hé bd sung v Nhom bao cao Nhém 1 - Phdn hé bd sung v
o # Tén bao céo Tén file Khung tim kiém M6 ta
Danh sach céc tai liéu bé sung theo Bon hang ThongKeSoLuongDauSach.xlsx ReportBibSearch Théng ké céc tai liéu thudc 1 don hang bat ky di bd sung.

Budc 4: Chinh sira thong tin hoac cap nhat Template bao cao = Chon .

B THEM MAU BAO CAO

Tén bdo céo * Nhém bao céo *
Danh sach cac tai liéu b sung theo Bon hang Nhém 1 - Phén hé bé sung v
MG ta

Théng k& cac tai liéu thudc 1 don hang bét ky d3 bé sung.

Tén tép *
ThongKeSoLuongDauSach.xlsx % Chon file
[Tai tép
Khung tim kiém S6 thiv ty
ReportBibSearch v 1

1.3 Xoéa bao cao

Buéc 1: Chon phan hé Quan ly bao cao = Mau bao céo



NHOM BAO CAD

e MAU BAO CAD

2

MHAT KY HE THONG
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Budc 2: Chon Phan hé va Nhom bao cao

8 QUAN LY MAU BAO CAQ

Phén hé Béo cdo phan hé bd sung v Nhom béo cdo Nhom 1 - Phdn hé b sung v
) #  Tén béo cao Tén file Khung tim kiém Mé ta
ot Danh séch céc tai liéu bé sung theo Bon hang ThongKeSoLuongDauSach.xlsx ReportBibSearch Thfmg ké céc tai liéu thude 1 don hang bét ky da bd sung.

Budc 3: Check chon Bao cdo = Chon @



8 QUAN LY MAU BAO CAO
Phan hé Bdo cdo phan hé bd sung v Nhom bao cao Nhém 1 - Phdn hé bd sung v
O # Tén bao céo Tén file Khung tim kiém M6 ta
Danh sach céc tai liéu bé sung theo Bon hang ThongKeSoLuongDauSach.xlsx ReportBibSearch Théng ké céc tai liéu thudc 1 don hang bat ky di bd sung.
2

Budc 4: Chon C6 dé xo4, nguoc lai chon Khong

4 THONG BAD

Ban c6 chéc chédn xé6a biéu ghi nay?

 Co @ Khéng

2. Nhdm bao céo
2.1 Thém nhém béao céo

Budc 1: Chon phan hé Quan ly bao cdo = Nhom bao céo




NHOM BAO CAD

s MAU BAO CAOD

MHAT KY HE THONG
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Budc 2: Chon

€ QUAN LY NHOM BAO CAOQ

oo # Tén nhom bée cao Thir ty

B |1 Nhém 1 - Phén hé b sung

o |2 Phan hé bién muc 1
m |3 Phén hé quan Iy doc gia 2
o 4 Phan hé Iru thdng 2

Budéc 3: Nhap thong tin nhom = Chon “L=1»




THEM NHOM BAO CAO

Tén nhém bao céo *

Nhém 2 - Phén hé ba sung

S8 thiv tw

Phén hé

Bao cdo phin hé bién muc v

Bao cao phan hé bién muc
Bao cao phédn hé lwu thing

Bao céo phan hé ba sung

Béo cdo phén hé bao tap chi
Bdo cdo phédn hé kiem ké

Bido cédo phan hé tap chi online
Bao cdo phan hé tai liéu sé
Bao cae phan hé quan Iy dic gia o

2.2 Sira nhém béo céo

Budc 1: Chon phén hé Quan ly bao cdo = Nhom bao céo

NHOM BAO CAD

s MAU BAO CAD

MHAT KY HE THONG

Budc 2: Check chon Nhém Bao cdo = Chon




€ QUAN LY NHOM BAO CAO

o # Tén nhém béo cao Thir tw

o |1 Nhém 1 - Phén hé bd sung

Nham 2 - Phén hé bé sung
1
(] Phan hé bién muc 1

o 4 Phén hé quan Iy déc gia

o 5 Phan hé luu thong

Buéc 3: Chinh sira thong tin = Chon “[2)

CAP NHAT NHOM BAO CAO

Tén nhom bao cao ™

‘ Nhém 2 - Phén hé bé sung (Nang cao) |

56 thiv tw

Phan hé

Béo céo phan hé b sung

2.3 X04 nhom béo cao



Budc 1: Chon phan hé Quan ly bao cao = Nhom béo céo

NHOM BAO CAD

s MAU BAOD CAD

NHAT KY HE THONG

Budc 2: Check chon Nhém Béo cio = Chon “Lilf”

€ QUAN LY NHOM BAO CAO

o # Tén nhém béo cao

@ |1 Nhém 1 - Phan hé bé sung

Nhém 2 - Phan hé bé sung
1
(] Phén hé bién muc

o |4 Phan hé quan Iy dic gia

O & Phan hé luu thdng

Budc 3: Chon C6 dé xo4, nguoc lai chon Khong

Thie tw




4 THONG BAD

Ban cd chéac chén xdéa biéu ghi nay?

v Co @ Khdng

3. Nhat ky hé théng
Budc 1: Chon phan hé Quén Iy bao cdo = Nhat ky hé thong

NHOM BAD CAD

e MAU BAO CAD

MHAT KY HE THONG

2

Budc 2: Nhap thong tin gidi han = chon “m”



# THEO DOI HOAT BONG

Budc 3: Chon “

” Iyu lai danh sach thong ké

Phan hé Phén hé quan Iy bao cao v Thao tac Create A Nguén Thém nhém bdo cdo
Dik liéu Tram lam viéc Nguwei thue hién
Tir ngay =
Tim dworc tat ca ket qua
STT Nguei thue hién Phan hé Thao tac Két qua Ngay gid Ngudn Dir liéu Tram lam viéc

Phan hé Phan hé quan Iy bao cao
Dir liéu
Tir ngay o

Tim dwoc tit ca 5 két qua

STT Nguwéithwe hién  Phan hé

1 admin Phéan hé quan Iy
bao cdo

2 admin Phén hé quan Iy
bao cao

3 admin Phan hé quan Iy
bao cdo

4 ADMIN Phan hé quan Iy
bao cdo

5 admin Phan hé quan Iy

bdo cdo

v Thao tic

Tram lam viéc
Thao téc = Két qua
Tao mdi Thanh cong
Tao moi
Tao méi
Tao moi
Tao m&i

Create

Ngay gie
03/10/2017
11:47:45 AM

03/09/2017
05:34:18 PM

03/06/2017
02:07-:06 PM

03/01/2017
05:44:10 PM

03/0172017
01:42:23 PM

v

Nguén

Thém nhém bao
céo

Thém nhdm bao
cao

Thém nhém bao
cédo

Thém nhdm bao
cdo

Thém nhom bao
cao

B THEO DOI HOAT DONG

Nguén Thém nhém béo céo

Nguoi thwe hién

Dir ligu
Mhém 2 - Phén hé
bé sung

Whém 1 - Phén hé
bd sung

Phan hé lwu théng
Phan hé quan ly déc
gia

Bién Muc

Tram lam viéc

IAASHPSSANGSUNG/172.20 4121

IAASHPSSANGSUNG/172.20.4.121

IAASHPSSANGSUNG/172.20.4.121

IAASHPSSANGSUNG/172.20.4.121

IAASHPSSANGSUNG/172.20.4.121




